
(Insert Company Letterhead)

Date: (Today’s Date)
Dear BlueShield of Northeastern New York:

Effective immediately, Terpening & Assoc, Inc. with office at 1184 Troy-Schenectady Road, Latham NY, 12110  is to be named the exclusive Agency of Record for (Group Name).  We understand that Terpening & Assoc, Inc. broker commission will be paid out of our monthly premium.   

BlueShield of Northeastern New York is authorized to discuss with Terpening & Assoc, Inc.  all aspects of our account effective immediately.  Furthermore, you are authorized to release to Terpening & Assoc, Inc.  any and all information you have concerning our account.  The Group authorizes BlueShield of Northeastern New York to send all quotes, policies and notices to the Agent/Broker of Record.    

This letter revokes any previous Agent/Broker of Record letters on file with BlueShield of Northeastern New York and should remain in effect until expressly terminated by the group in writing.  We agree that any such notice will be applied prospectively.  

Sincerely,

Signature of GBA or authorized Officer
           Primary Agent/Broker Representative

___________________________________             Bernadine Terpening____________
Print Name                                                                 Print Name
___________________________________            518-782-0001___________________
Title                                                                            Phone
___________________________________             bterpening@theheritagegroup.info__                                                
Phone                                                                         Email

___________________________________             ______________________________                                                                   

Email                                                                         Agent/Broker Administrator Email

